 Position Description
       (Complete for Executive Services Positions ONLY)

Agency Personnel Office to complete items 1-3

1.  PIN __________________  
2. Class Code/ EPP Grade____________________

    Or EPP Flat Rate Salary ___________________

3.  Agency Appropriation Code ____________________________________________


4.  Employee’s Name ______________________________________________________

5.   Employee's Agency Title_______________________________________________

6.   Department Name____________________________________________________

      Division, Unit, or Section______________________________________________

7.  Work Address_______________________________________________________

8.   Name of Immediate Supervisor_________________________________________

9.
Title of Immediate Supervisor__________________________________________           

      Briefly describe the main duties of this position:

1.

2.

3.

4.

10.  Identify some of the decisions and recommendations made by this position.  State    

 to whom the recommendation is made:                                                        

            1.

       2.

       3.

11.  Does this position supervise employees?   Yes_____
   No_____

        If yes, list the names and classifications of employees directly 

        supervised:

           Attach agency organization chart and briefly describe how this 

 position relates to the mission of the agency.

_____________________________________

_______________

Supervisor /Manager Signature




Date

_____________________________________

_______________                                                                                                                                                                                

Principal Agency Head or Designee Signature


Date

_____________________________________
           _______________

Employee Signature




            Date
PART I.  Position Information
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