HOW TO APPLY

The Direct Care Trainee classification is an Interview and Hire position and requires an Interview and Hire application.  Information, application and employment contact information for individual State agencies that hire for this position may be found at www.dbm.maryland.gov; click on State Jobs, click on Finding A Job, click on Qualifications for State Jobs, then on Interview and Hire Classifications.  Make sure that the recruitment is open for the position you are interested in by calling or writing the individual agency.  You must apply directly to the specific facility, hospital or agency, which are located throughout the state.  

For Direct Care Assistant I and II or other health related recruitments, please check the Maryland Department of Health and Hygiene website, http://www.dhmh.state.md.us/testingserv/index.html.  

To view or apply for other current recruitments, please check the MD State Jobs Website… www.dbm.maryland.gov.  

To apply in person, request additional information (such as a salary scale, job specification sheets (descriptions), job announcements, etc.) or inquire about current Maryland State Employment Center Workshops …
Call:  Local (410) 767-4850                    Visit:  Maryland State Recruitment Kiosk

         Toll Free: 800-705-3493                         300 West Preston Street, First Floor
            TTY/TT users call, Maryland                  Baltimore, Maryland 21201
            Relay Service: 800-735-2258                       

                                  Write:  Department of Budget and Management





          Office of Personnel Services and Benefits





          Recruitment & Examination Division

                                             301 West Preston Street, Suite 608

                 

          Baltimore, Maryland 21201

Please note:  Separate applications are required for each job announcement.  Applications are accepted only for those positions that have job announcements (excluding the Interview and Hire positions).  Legible photocopies of applications may be used providing they include the correct job classification title with an original signature and are on standard size paper (8 ½" X 11").  

Maryland State Government is an Equal Opportunity Employer
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DIRECT CARE

Job Series

DIRECT CARE TRAINEE - Grade 5

DIRECT CARE ASSISTANT I - Grade 6

DIRECT CARE ASSISTANT II - Grade 7

NATURE OF WORK


Direct Care Trainee is the trainee level of work assisting in the care, treatment, habilitation or rehabilitation of mentally ill patients, aged or physically ill patients, or developmentally disabled clients who are residents of various State treatment facilities or community based programs.  Employees in this classification do not have supervisory responsibility.


Direct Care Assistant I is the intermediate level of work.


Direct Care Assistant II is the full performance level of work.  On an infrequent basis, employees may function as work leaders in the supervisor's absence.  


Employees may be assigned to day, evening, night or rotating shifts, which may include holidays and weekends.

MINIMUM EDUCATION AND EXPERIENCE REQUIREMENTS
Education:  Graduation from an accredited high school or possession of a high school equivalence certificate.

Experience:  None for Trainee; Six months of experience in patient/client direct care work for Assistant I; Two years of experience in patient/client direct care work for Assistant II.

Note:  Applicants may substitute experience in patient/client direct care for the required education on a year‑for‑year basis for up to four years of the required education.  Direct Care Trainee is an Interview and Hire position; please see top of back page for more information.

LICENSES, REGISTRATIONS, AND CERTIFICATES

AND SPECIAL REQUIREMENTS

1. Candidates for positions in this class must possess a current certificate as a Nursing Assistant from the Maryland State Board of Nursing.  Direct Care Trainees are not required to have this certificate at hire, but must successfully complete this requirement within sixty days to be retained in these positions.  Some agencies may assist with obtaining the certificate cost free and without loss of work time to the employee.

2. Persons appointed to positions in facilities that provide long term care for the aged may be required to possess or obtain a Geriatric Aide certificate.

3. Persons appointed to positions in this classification may be required to possess a motor vehicle operator's license valid in the State of Maryland.  A Class "C" motor vehicle operator's license valid in the State of Maryland may also be required for some positions.  Driving records will be subject to investigation.

4. Persons appointed to positions in this classification may be required to successfully complete and maintain current certification of cardio‑pulmonary resuscitation training.

5. A physical examination may be required to demonstrate the ability to perform the work of the position.

6. Due to the nature of the work, a criminal conviction record may be a bar to employment in this classification.

7. Direct Care Assistants I & II are subject to substance abuse testing in accordance with Code of Maryland Regulations 17.04.09, Testing for Illegal Use of Drugs.

Maryland State Government Employee Benefits

· Leave Benefits – Our generous leave package includes from ten to 25 days of annual (vacation) leave per year, based on seniority; six personal days each calendar year; twelve paid holidays; and fifteen days of sick leave per year. 
· Health Coverage - Medical, prescription, dental and vision coverage is available.  You may also be eligible for life, accidental death and dismemberment and long-term care insurance plans at special group rates.

· Retirement Benefits – Maryland State employees are eligible for participation in a contributory pension system in which they are vested after five years.  State employees are also eligible to participate in two supplemental retirement plans: the 457 Deferred Compensation Plan and the 401 (k) Savings and Investment Plan.

Other Benefits for which Maryland State Employees may be eligible…

Tuition Reimbursement Program ~ Club Maryland (health and wellness services) ~ Flexible Spending Accounts ~ Direct Deposit ~ U.S. Savings Bonds ~ State Employees Credit Union ~ Flexible Work Schedule ~ Telecommuting ~Free Transit Service (buses, light rail and subway) in the Baltimore Metropolitan area
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