Supervisory Organization Changes Form
What do you want to do? Fill out the appropriate Section
I. [bookmark: _GoBack]Change name of a Sup Org only (a spreadsheet can be attached if there are many requested changes):
	Current Sup Org Name:
	
	New Sup Org name:
	

	PIN of Manager current Sup Org:
	
	Manager name of current Sup Org:
	



II. Move one or more PIN to another Manager and Sup Org

· Does the new Manager already have PINs reporting to them? If not move to part III
	Effective Date

	
	PIN(s) to move
	

	Is current PIN(s) (employee) a Manager? (Y/N)
	
	Employees to move
	

	Sup Org moving from
	
	Current Manager
	

	Sup Org moving to
	
	New Manager
	



III. Move one or more PINs to a new Manager and Sup Org
· Are you moving the PINs because the current Manager PIN is or will be vacant? Will the new Manager be in an acting capacity? If yes to either then no move is necessary (refer to Delegating job aid)
· Does the PIN of the new Manager have the required Manager attributes (Bargaining status, Manager Level etc.)? If not then please reference Edit Position Restrictions job aid first.
	Effective Date

	
	PIN(s) to move
	

	Sup Org moving from
	
	Current Manager
	

	Name of New Sup Org moving to
	
	Name of New Manager
	

	Name of the Sup Org the New Sup Org will roll-up to (Superior Org):
	
	Primary Location of New Sup Org:
	

	Reason for New Sup Org:
	
	Any other Security to assign to New Sup Org:
	



