





Retro Transaction Form
	To:
	

	From:
	

	Date:
	

	Employee Name
	

	SPS Emp ID: 
	W



	[bookmark: _GoBack]Transaction Type
	Effective Date
	Grade 
	Step
	Salary
	New Grade
	New Step
	New Salary

	Current  Grd/Stp/Salary
	
	11
	6
	39,341
	
	
	

	Retroactive Reclass
	2-01-14
	11
	4
	36,549
	13
	4
	41,358

	COLA/Inc  
	4-01-14
	11
	5
	37,878
	13
	5
	42,880

	COLA/Inc
	7-01-14
	11
	5
	37,878
	13
	5
	42,880

	COLA/Inc
	1-01-15
	11
	6
	39,341
	13
	6
	44,545

	Retro COLA/Inc Update (New Grade/Step/Salary forward)
	4-8-15
	
	
	
	13
	6
	44,545




