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PRE-BID CONFERENCE SUMMARY 

August 2, 2023 

PROCESS SERVER IFB 

SOLICITATION NUMBER – BPM038449 

Ladies/Gentlemen: 

The State of Maryland conducted a Pre-Bid teleconference on August 2, 2023. An Attendance List is 

issued with this summary in a separate document. Attending on behalf of the State were: Mr. Jesse 

Lawyer, Deputy Director, Central Collection Unit; Ms. Lisa Jenkins, Assistant Attorney General; Ms. 

Lindsey Einschutz, Contract Monitor; and Donshane Turner, Procurement Officer. 

This document summarizes the Pre-Bid Conference. The Procurement Officer convened the conference 

at 2:03 p.m. and recognized the State personnel present as identified above. 

Ms. Donshane Turner reviewed the following sections of the Invitation for Bids (IFB): 

• IFB Key Information Summary Sheet; 

• Section 1 - Minimum Qualifications; 

• Section 4 - Procurement Instructions; and 

• Attachment B- Bid Form and Minimum Requirements Certification Form (Appendix A.2) 

Mr. Jesse Lawyer explained in detail the scope of work and briefly explained the general requirement in 

the IFB: 

• Section 2 - Scope of Work Requirements 

• Section 3- Contractor Requirements 

Ms. Turner also called attention to IFB Section 5.5 – Delivery and stated the importance of ensuring all 

Bid packages must be submitted via eMMA and in the final round. 

The Procurement Officer then solicited questions from the attendees. She advised that questions raised 

at the Pre-Bid Conference would be answered, formally, in writing. Responses provided at the 

conference were to aid in understanding the State's requirements. 

The Conference concluded at approximately 2:15 p.m. 

http://dbm.maryland.gov/




Accessibility Report





		Filename: 

		198882105.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Skipped		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



