Contractual with a Contractual
Primary Job
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Enter hours actually worked using the COVID-19 (Contract) time entry code
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The system will automatically add the extra hours credited for working during
the Elevated Level Il time period.



Workers with a Contractual
Additional Job
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(not telework)

Previous Week Next Week

\ Search Results (3)

© covID-19 (Contract)
Ll COVID-19 (Contract) In Qut Out Reason Quantity Unit  Position Worktags Comment it
0800 AM 000PM o B Hors i385 Contronal . = =
Hourly (+]

‘ Additional JOB Only Added

COVID-19 Admin Leave for
Contract (Timesheet) Time
Off

covid p¢

X COVID-19 (Contract)

Enter hours actually worked using the COVID-19 (Contract) time entry code

Also ensure you select the correct position



Enter Time Worked at normal
workplace (not telework) 2"d Step for
additional job only

Week

Additional JOB Only

You must also manually add an additional time block to record the additional hours credited
for working during the Elevated Level II.

Use the COVID-19 (Contract) Additional Added and record the total hours that match
the hours actually worked.

Also ensure you select the correct position for this work time.



