Quick Guide: Cancelling an In-Progress PEP

An in-progress PEP in Workday can be canceled by the employee’s manager or HR Coordinator.

1. Navigate to the performance menu of the employee
- Search for the employee in Workday
- Select the Performance menu
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2. Click the action button next to the in-progress PEP
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3. Select Business Process, then Cancel.

4. Enteracommentand click m The in-progress PEP is canceled.
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